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Excel is part of the Microsoft Office tools. It is used to enter data that can be financial, employee data and
any other form of data. Excel is preferred for this function as it is already arranged in cells, rows and
columns. You can also manipulate the size of tables, use formulas to make work easier as you enter the data
including percentiles and currencies. You can also easily total the data at the end of the table using a formula.
The excel functions can be accessed easily using the excel keyboard shortcuts that will make you work more
efficiently. This guide will show you how the excel keyboard shortcuts and how to use them to complete the
various tasks you want to perform. These include how to open workbooks and worksheets, saving data,
entering a formula, making parts of the data bold and other functions including printing, changing the font
and underlining.
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From reader reviews:

Matthew Blackburn:

Have you spare time for just a day? What do you do when you have much more or little spare time? Yes, you
can choose the suitable activity to get spend your time. Any person spent all their spare time to take a move,
shopping, or went to often the Mall. How about open as well as read a book eligible Excel Shortcuts 101
Shortcuts: Excel Formulas, Shortcuts & Spreadsheets? Maybe it is to become best activity for you. You
recognize beside you can spend your time with your favorite's book, you can better than before. Do you
agree with the opinion or you have other opinion?

Mark Clark:

The book with title Excel Shortcuts 101 Shortcuts: Excel Formulas, Shortcuts & Spreadsheets has a lot of
information that you can find out it. You can get a lot of gain after read this book. This kind of book exist
new information the information that exist in this book represented the condition of the world today. That is
important to yo7u to know how the improvement of the world. This particular book will bring you within
new era of the internationalization. You can read the e-book on the smart phone, so you can read this
anywhere you want.

Jennifer Crawford:

People live in this new time of lifestyle always try to and must have the extra time or they will get great deal
of stress from both day to day life and work. So , when we ask do people have spare time, we will say
absolutely sure. People is human not really a robot. Then we ask again, what kind of activity have you got
when the spare time coming to you actually of course your answer will unlimited right. Then do you ever try
this one, reading ebooks. It can be your alternative inside spending your spare time, the particular book you
have read is Excel Shortcuts 101 Shortcuts: Excel Formulas, Shortcuts & Spreadsheets.

David Trudeau:

You can obtain this Excel Shortcuts 101 Shortcuts: Excel Formulas, Shortcuts & Spreadsheets by check out
the bookstore or Mall. Simply viewing or reviewing it may to be your solve issue if you get difficulties for
ones knowledge. Kinds of this reserve are various. Not only by simply written or printed but additionally can
you enjoy this book by simply e-book. In the modern era like now, you just looking of your mobile phone
and searching what your problem. Right now, choose your ways to get more information about your book. It
is most important to arrange yourself to make your knowledge are still up-date. Let's try to choose
appropriate ways for you.
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